3ATBEPIXEHO

Haxa3z qupexropa
JlenaprameHTy 1uGpPOBOL
TpaHcopmariii Ta
3a0e3neueHHs HaJaHHsA
aZIMiHICTPaTUBHHUX MOCITYT
PiBHEHCBHKOI MiCHKOT paJH

Bin A8 e r s 2020, Ne  Jd-

MOPAJOK
peecTpaii cy6’ eKTiB 3BepHEHb B €NIEKTPOHHIN aBTOMAaTHU30BaHil CHCTEMI
KepyBaHHs YepProko JUIs OTPUMAHHS a/MiHICTPaTUBHUX MOCIYT, K1
Hamar0TheA B LIGHTpi HalaHHs aIMIHICTPATUBHAX IOCIYT y Mmicti PiBHOMY

I. 3aranbHi NOJI0KEHHS

1. Lleit ITopsmoK BCTaHOBIIOE MEXaHi3M 3HiHCHEHH: peectpauil cy6’exTiB
3BepHeHh B €NEKTPOHHIl aBTOMATH30BaHii chucTeMi KepyBaHHsS deproro (fam —
EJleKTpOHHA uepra), AN OTPUMAHHSA aJMiHiCTPaTHBHMX TOCIYT, AKi HaJalTHC B
IlenTpi HamaHHS aAMiHICTPaTHBHHX IOCIYT Y micti PiBroMy (mami — ITHAIT y
M. PiBHOMY) Ta Ha BigJaneHHX po6OINX MICIIIX aZIMiHICTPaTOPIB.

2.V usomy Iopsiaxy TepMiHU BKMBAIOTECS Y TAKHX 3HAYCHHAX:

online-uepra — ckianoBa yacTiHa EjeKTPOHHOL YeprH — CTOpiHKa, pO3MillEHA
na odiniitaomy BebGceaiiti ITHAIT y M. PiBHOMY;

Hociyra — aAMiHICTpaTHBHA MTOCIYTa, SKa HAalA€ThCs dizuuniit 0cobi, GizuaHik
0cO6i-MiANIPHEMITIO Ta IOPHANYHIH 0C001;

TepMiHaJl — alapaTHO-NPOTPaMHUN KOMILIEKC, yCTaHOBJIEHHI B NPHMiIIECHHI
[THAII y m. PisHoMy Ta Ha BiamaneHux poGodMX Micugx aaminictpatopiB B TPI]
«3nata Ilmazay Ta TPL[ «XEIMI MOJUD» (mam — BimmaneHi poGoui Micis)
IpU3HaYeHui 1ist 00CIyroByBanHs ENeKTPOHHOT 9epry.

Bei iHmmi TepMiHE BXHMBAIOTBCS y 3HAYEHHI, HABEJCHOMY B 3akoHy YKpaiHH
«IIpo agMiHICTpaTHBHI ITOCIYTHY.

3. EnexTpoHHa yepra CTBOPEHa 3 METOIO opramizanii mpuitomy ¢isuaHuX 0Ci,
disuuHMX OCIO-TmiANpHEMIB Ta OPHIMIHHX oci6 (mami — Cy6’exTiB 3BEpHEHB) 3a
ToIepeHiM 3amiucoM abo 3rifHO 3 MOTOYHOK 4YEproro Ta MOMJIMBICTIO 3aIllUCy 34
JIOTIOMOT OO0 OHJIAiH-YEePTH.

I1. KepyBanns Enexrponnolo yeprow B IIHAIL y m. PiBHOMY
1.3 Meroro 3a0esmedeHHs 3pYYHOCTI Ta ONEPATHBHOCTI OOCIYroBYBaHHS
cy6’extiB 3BepHeHb y ITHAII y M. PiBHOMY Ta Ha BiJjHQJICHHX POGOYMX MiCIIIX
BKMBAIOTHCS 3aXO/IM ISl 3al0GiraHHs yTBOPEHHs Uepry, a 'y pasi il yTBOPeHHs — 1L
KepyBaHHS Y€proio.
2. Binninu, poGoTa SKHX 3AiHCHIOETHCSA 33 HOMEpeNHiM 3aIiCOM BU3HAYAIOTECS
nupextopoM JlemapTaMeHTy urdpoBoi Tpancdopmanii Ta 3a0esnedeHH] HATAHH



2

aIMIHICTpaTHBHMX MOCIyr PiBHEHCHKOI MICBKOI pajiM, 3 ypaxyBaHHAM otped
cy6’exriB 3BepHeHs Ta MoxauBocTei [IHAIT y m. PiBHOMY Ta BifjmaseHuX po6oYnx
MiCLIb.

3.V Bigginax, po6ora sKux Mepebadae NONEPEHIH 3aIHC, peecTpalii cy6’exTa
3BepHEHHs 3iHiCHIOETECA i3 BHECEHHIM IepCoHi(iKOBAHUX NaHMX 33 OCOOHCTHM
3BepHEHHAM OCOOM Ta 3aKOHHHUX npefcTaBHMKIB g0 amMinictpatopa ITHAII y
M. PiBHOMY.

4, Tpumimenns ITHAIT y M. PiBHomy Ta BigmaneHi po6odi Micus o6amToBaHi
iHbopMaIifiHuM eKpaHoM, IO BifoOpaxae indopMariiro mpo HoMep ueKy, pobode
MicIle Ta Ha3By CEKTOpYy IIPHHOMY.

5. Jlns mofedt 3 iHBaNiHICTIO, 30KpeMa 3 MOPYIICHHAM OpratiB 30py Ta CIyXy
EnleXTpoHHa depra QyHKIiOHY€ 3 CHCTEMOIO ayiOBi3yalbHOTO CIOBIILEHHS.

6. 3ampolneHHs cy6’ekTa 3BEpHEHHs 1O pobOYOro Mici agMiHicTpaTopa
3/[iCHIOETECS 32 JOTMOMOTOK0 3BYKOBOTO Ta/ab0 Bi3yalbHOTO onosimenHs. Y pasi
HEeSBKM Cy0’€KTa 3BEpHEHHS HPOTATOM 5 XBIIMH 3 MOMEHTY 3alpOMICHHT IO
poBodoro Micus, A¢ HaJaBaTHMEThCA aIMIHICTpaTHBHA NOCIyra, HOMEp Heky B
EnexTpoHHil Yep3i aBTOMAaTUYHO CKacCOBYETHCA.

7. KepyBaHHs 4eproo 3AifiCHIOETECS B IHINKNH crocib, rapaHTyIO4d JOTPUMaHHA
PHHIMIIB, BU3HAYeHNX 3akoHOM YKpainu «1Ipo aJIMiHICTPaTHUBHI ITOCITYTH».

Y11 Hopsigox 3aiiicuenHs peecTpanii cy6’exTiB 3BepHEHD B
Eaexrponniii 4epsi

1. JIns OTpUMaHHS IOCIYT Cy0’ €KTH 3BEPHEHHS PEECTPYIOTBCA:

- B EnexTpoHHili 4ep3i 3 BHKOPHMCTAaHHAM TepMiHAIy caM000CITyTOBy BAaHHS
posMineHoro 6e3MocepeaHso B npumimensi [ITHAII y m. PiBHoMy Ta Ha BIITAJIEHAX
po0OYMX MICLISIX;

-3a JOTIOMOT OO online-yepru Ha odiriitnomy BeOcaiTi
https://www.cnaprv.gov.ua/;

- GesmocepeHbO Ha mpuiomi y aamimictparopa IHAIT y M. Pisomy Ta Ha
BimaneHux poOo4HX MiCLsX.

2. Peectparis B EnexrporHiit 4ep3i 31iHCHIOETECS 0€30IIIaTHO.

3. Peectpamisi Cy0’€KTiB 3BEpHEHb B EnexkTpoHHi#t 4ep3l 3 BUKOPHCTAHHAM
TepMiHATY camMO0GCITyrOBYBaHHs 3/iMCHIOETECS MUIIXOM BUJa4i MpaliBHUKOM Y€Ky
Yepes TepMiHaJl CaMOOGCITyTOByBaHHs, KU 3HAXONUTBCS 6ins peuenuiifHoi CTiMKH
na nepmomy nosepci LIHAIT y m. PiBHOMYy T2 Ha BifnaneHux poboYMx MiCIX.

B uexy 3asHawaeTecs HaliMenyBamus IIHAIL y M. PiBHoMy, naTra Ta 4ac
peecTpanii, MOPSAKOBHH HOMEp Y cucremi (Binmosimuuit HOMep B 4ep3i), HasBa
CEKTOpY, HOMEpPiB POGOUMX MiCllb, SKi 3/1HCHIOIOTH TNpUMOM, KiJBKICTh KII€HTIB Y
yep3i Ta mapomo WIFL

Peectparis 4epe3 TepMiHATH CaMOOOCIyTOBYBaHHS 3[iICHIOETCS HA IOTOYHUI
pobounil eHE.

4. Peecrparis cy0’exTiB 3BepHEHb 33 JIOIIOMOTOIO online-uepru 341HCHIOETHCS
IUITXOM IPOXODKEHHS Cy0’€KTOM 3BEpHEHHS eNeKTpoHHOi imeHTHdIiKaLil 32
JOTIOMOTOI0 iHTETPOBAHOI CHCTEMH EIEKTPOHHOI inentudikauii ID.GOV.UA =Ha
odimiinomy BebGcaiTi https://www.cnaprv.gov.ua/ Ta i3 3a3HadeHHSIM ENEeKTPOHHOI
[IOIITH, MOGLIEHOTO TenedoHy Cy0’€KTa 3BEpHEHHSL. Peectpallis € IIOKPOKOBOIO Ta
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BKJIIOYA€E B cebe 0OpaHHS MMOCIYTH, JaTy Ta Yacy 31 CIIMCKY HOCTYIHUX.

IonepenHiit 3anuc o online-4epru MoXHa 3AIMCHUTH JIHMILIE OAUH pa3 Ha OAUH
poboumii neHb. Cy0’ekT 3BepHEHHs 3a OakaHHS MOXE€ CKacyBaTH JaTH Ta 4ac
peecTparii.

3amuc 1o online-vyepru € iHAMBIAyaJlbHEM, TIEpelaBaTH Y€K CTOPOHHIM ocobam
3a60pOHEHO.

ITicna peectpanii B online-uep3i cy0’ekTy 3BepHEHHS Ha €JIEKTPOHHY MOIITY
HaJICUJIAE€TECS YeK PO PeecTpallio, y SKOMY 3a3Ha4€HO ATy Ta 4ac pUioMy, HOMep
YeKy Ta Ha3By CEKTOpY.

JIts oTprMaHHS aAMiHICTPaTHBHOI IOCIYTH Cy0’€KT 3BEpPHEHHS MpeX ABIAE YeK
anMminictpatopy LIHAII y M. PiBHOMY y manepoBoMy abo B eJIeKTpOHHOMY BHUIJISII.

Hananus nocmyru 3gificHioeTbest anMidictparopom IITHAIT y M. PiBHOMY y AeHB
Ta Yac, BU3HAYEHI B YEKY.

5. Peectpartisi cy6’ekTiB 3BepHEHb 3/IilICHIOETECS Ge3rmocepelHbO Ha MPUIHOMi y
aJIMiHiCTpaTOopa HUISXOM BUAa4i KapTKU KI€HTa i3 3a3Ha4YeHHsSM: HaliMeHyBaHHS
ITHAIT y M. PiBHOoMy, nmatu Ta dacy peecTpallii, HOpPSAKOBOIO HOMEPY y CHUCTeMIi
(BipmoBimHMIT HOMep B dYep3i), AaTH Ta dYacy NpUHOMY, INeperiKy HeoOXiTHHUX
JIOKYMEHTIB i1 OTPUMAaHHS aJAMiHICTPATHBHOI IHOCIYTH, PEKBIi3UTIB M CIUIaTH
aaMiHiCTpaTHBHOTO 300py (B pasi, AKIIO IOCIyra € IUIATHOIO) Ta HEPCOHAJIbHI JaHi
3asBHHKa ab0 NUIIXOM BHAa4i Cy0’€KTy 3BepHEHHS HeKy 13 3a3Ha4€HHSM HaTH Ta
qacy NpuioMy.

IV. O6mexenns B po6oti EnexTponnol yepru

1. HeBinmoBigHiCTh HNaHWX, 3a3HA4YEHHX IIi 4Yac peectpaiii B online-dyep3i,
peaTbHIM JaHMM Cy0’€KTa 3BEpHEHHS € IiJCTaBOIO Jii CKacyBaHHsA peecTpallii B
online-uep3i.

2. KinbKicTh IIHIB, NOCTYIHUX Ui MONEPEIHHOTO 3alKCy, MOXE BiIPi3HATHCA
IUS pi3HUX CIOCOOIB 3alKCy — OKPEMO IS 3alKcy 3a JOMOMOror online-yepru ta
Oe3mocepeIHbO Ha TpHitoMi y agminicTpaTopa ITHAIT y M. PiBHOMY.

3. KinbKicTh AHIB, JOCTYITHUX JJIS IOTIEPEAHBOrO 3alHCy B €NEKTPOHHINW dep3i
3a momoMmoror online-dyepru Ta Oe3mocepelHbO Ha MpUOMi y aaMiHicTpaTopa
[THAII y M. PiBHOMY cTaHOBUTH 14 KaneHIapHUX JHIB.

HdupexTop nenapTaMeHTy E€prenis KYPCHUK



